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15 FAM 770 
REQUIRED PROCEDURES AND GUIDELINES 

(CT:OBO-31; 03-20-2013) 
(Office of Origin: OBO) 

15 FAM 771 GUIDELINES ON IDENTIFYING AND 
PRESERVING ANTIQUES, WORKS OF ART, AND 
OTHER CULTURAL HERITAGE OBJECTS 

15 FAM 771.1 Identification 

(CT:OBO-31; 03-20-2013) 

a. Assessments: The Cultural Heritage Program, in the Office of Residential 
Design and Cultural Heritage, in the Directorate for Operations, in the Bureau of 
Overseas Buildings Operations (OBO/ OPS/RDCH) conducts professional 
assessments at posts with significant collections of antiques, works of art, and 
other cultural heritage objects. 

b. Documentation: Whenever possible, post property management officers must 
provide OBO/OPS/RDCH with copies of the following records: 

(1) Names of artists or makers; 

(2) Historic associations and biographies; 

(3) Donor letters; 

(4) Bills of sale with purchase dates and sources; 

(5) Annotations regarding related published information; and 

(6) Photographs. 

Posts must maintain originals of these records. The Cultural Heritage program 
staff will provide posts with additional information to support the maintenance 
and preservation of heritage items. 

c. Inventories: Posts must inventory antiques, works of art, and other cultural 
heritage objects annually paying particular attention to the condition 
assessment (see 15 FAM 772.1). 
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15 FAM 771.2 Preservation 

(CT:OBO-31; 03-20-2013) 

a. Maintenance: Posts must follow the specific guidance of OBO/OPS/RDCH 
Cultural Heritage staff concerning the placement, routine care, environmental 
monitoring activities, moving, and storage of antiques, works of art, and other 
cultural heritage objects. 

b. Conservation: Property management officers must report damage or 
deterioration of antiques, works of art, and other cultural heritage objects to 
the Cultural Heritage (CH) program staff. Posts should not attempt to remedy 
a problem without prior approval. The CH program staff must provide direction 
for selecting qualified professionals, soliciting bids, evaluating treatment 
proposals, and ensuring satisfactory project completion. 

15 FAM 772 PROCEDURES FOR ANNUAL 
INVENTORIES 

15 FAM 772.1 State Department 

(CT:OBO-31; 03-20-2013) 

a. Integrated Logistics Management System's (ILMS) /Asset Management and non- 
ILMS reporting posts must follow the general reporting requirements noted 
below: 

(1) If there is no change in occupant in the year following a complete 
inventory, the household inventory submission can consist of changes in 
the condition of items, additions, deletions, or other changes. If there are 
no changes, the occupant or property management officer must submit a 
memorandum to OBO/OPS/RDCH. 

(2) Posts must conduct and submit complete representational inventories each 
year no later than March 15th to OBO/OPS/RDCH. 

(3) Posts must report lost or missing items from the previous inventory on 
Form DS-132, Property Disposal Authorization and Survey Report. The 
accountable property officer (APO) and resident must sign inventories (see 
15 FAM Exhibit 772A, Form DS-4009, Occupant Certification). 

(4) Annual inventories should contain a complete description of each item, i.e., 
manufacturer, size, pattern, color, condition, acquisition cost, purchase 
date, appraised value, and appraisal date for antiques, works of art, and 
other cultural heritage objects, with items listed by building and room 
location. 

(5) Annual inventories consist of three reports: 
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(a) Household inventories (furniture and/or furnishings and equipment in 
representational residences). Include representational furniture and 
furnishings temporarily stored elsewhere. See 15 FAM Exhibit 772B, 
Sample Household Inventory of Residences with Representational 
Furniture and Furnishings (do not include Office of Art in Embassies 
items); 

(b) Representational inventories (china, glassware, flatware, hollowware, 
and kitchenware). See 15 FAM Exhibit 772C, Form DS-1958, 
Inventory Report; and 

(c) Antiques, works of art, and other cultural heritage object inventories. 
Each of these items should be flagged H in ILMS inventory lists, 
permitting the production of an H-flagged inventory for post and 
OBO/OPS/RDCH use. 

b. For overseas staffing model (OSM) category 1 and 2 posts, if there is a change 
in occupant, in representational residences, post must conduct and submit a 
new inventory. In succeeding years, post may copy initial inventories, make 
corrections, have the responsible person sign, and submit the inventories by 
March 15 to the appropriate office as in 15 FAM 772.1 paragraphs a(l) and a(2) 
above. 

c. OBO/OPS/RDCH and OBO/OPS/AM/PM will not process requests for additional 
items for representational residences within a country, including those for the 
ambassador, DCM, CG, PO, and USINT PO, until receipt of current inventories 
are reviewed by OBO/OPS/RDCH and OBO/OPS/AM/PM. 

15 FAM 772.2 USAID Mission Director Residences 

(CT:OBO-31; 03-20-2013) 
(USAID Only) 

a. USAID missions must submit to the Overseas Management Division, Office of 
Management Services, Bureau for Management, USAID/Washington (USAID/W 
- M/MS/OMD) an annual inventory of all U.S. Government-owned property in 
the mission director's residence. The inventories should include all non- 
personal furniture, furnishings, appliances, and equipment (FFA&E), property 
on loan from other agencies, security equipment, and installed equipment. 
Inventories should be submitted by March 15. Regardless of funding source the 
total value of FFA&E must not exceed $65,000. 

b. In calculating the total inventory value subject to the limitations, exclude built- 
in cabinets and clothes closets, installed equipment (hot water heaters, cooling 
and heating units, generators, etc.), and packing, crating, and shipping costs. 
Also exclude chinaware, glassware, silverware, kitchen utensils, and linens as 
listed in 15 FAM Exhibit 732B. However, do not exceed maximum quantities 
listed. Limits are also established on appliances and/or equipment in Part J of 
the exhibit. Exclude draperies if there is a post drapery policy in place and the 
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residence complies with that policy. Each USAID mission director must submit 
the following signed certificate to USAID/W -M/MS/OMD by March 15: 

I certify that the total inventory value (original acquisition cost) of all U.S. 
Government furniture, furnishings, and equipment assigned to and/or located in 

my official representational quarters as of March 15, 20 , did not exceed 

$65,000. 

15 FAM 773 OFFICE OF ART IN EMBASSIES - 
REQUIREMENTS 

(CT:OBO-31; 03-20-2013) 

a. Responsibilities: The Office of Art in Embassies, in the Directorate for 
Operations, in the Bureau of Overseas Buildings Operations (OBO/OPS/ART) 
curates temporary exhibitions for the representational areas of chief of mission 
residences (CMR), identifying possible artists and lenders for each exhibition. 
OBO/OPS/ART oversees all logistical aspects with regard to the consolidation, 
crating, and shipment of the exhibition to post. In addition, OBO/OPS/ART 
provides the fine arts insurance coverage. The regional bureaus fund the loan 
exhibitions including consolidation, crating, and transportation costs. Post and 
the ambassador are required to follow the instructions provided by the lenders 
and OBO/OPS/ART for the care, handling, and safekeeping of the works of art. 
The ambassador must observe the terms of the loan agreement and the return 
of the works of art. (See 14 FAM 411.2-9 for employee responsibilities related 
to personal property and 14 FAM 411.3-2 for compliance enforcement.) 

b. Receiving art: 

(1) Before the works of art arrive at post, OBO/OPS/ART cables a detailed 
inventory and instructions for unpacking and handling of the shipment. 
Comprehensive information concerning care and safekeeping follows in a 
separate cable. 

(2) In residences that have been designated by OBO as historic or culturally 
significant, special care must be taken to avoid damaging historic or high- 
value wall surfaces, finishes, or architectural elements. Repairs to these 
surfaces can be expensive and difficult to accomplish. Post and 
OBO/OPS/ART share the responsibility for ensuring that historic building 
fabric is not damaged by OBO/OPS/ART installations, and post has sole 
responsibility for guarding against damage from non-OBO/OPS/ART 
installations. Any proposal to mount art directly to walls that may fall into 
this category must be approved in advance, in writing, by OBO/OPS/RDCH 
and the Architectural Design Division, in the Office of Design and 
Engineering, in the Directorate for Program Development, Coordination, 
and Support, in the Bureau of Overseas Buildings Operations 
(OBO/PDCS/DE/AD ) . 
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c. Preserving shipping materials: Post must retain shipping crates and 
packing material in a climate-controlled area, preferably at the ambassador's 
residence or in a post climate-controlled warehouse, for the eventual return of 
the works of art. 

d. Safeguarding art during display: Post should place works of art away from 
the flow of traffic. No art may be installed in bathrooms, outdoors, above 
lighted candles or over working fireplaces, in direct sunlight, in non- 
representational rooms, under hot lights, or in damp or humid environments. 
No floral arrangements may be placed against or under unglazed works of art. 
OBO/OPS/ART monitors the location and condition of the works of art at post, 
including climate control. OBO/PDCS/DE will be notified by OBO/OPS/ART 
whenever deficient climate conditions exist. Art must not be hung while these 
deficient conditions exist. Post must contact OBO/OPS/ART before cleaning or 
moving the works of art. For any renovation or repair near the works of art, 
post must request moving and storage instructions from OBO/OPS/ART. 

e. Returning art: Post must pack and ship art to the Department under the 
ambassador's recognizance. OBO/OPS/ART will provide complete packing and 
shipping instructions to post. Post must return the works of art prior to the 
ambassador's final departure from post. A U.S. citizen employee must 
supervise all packing. 

f. Art at posts in crisis: Art is subject to recall by OBO/OPS/ART with clearance 
by the regional bureau executive director. If a post is in crisis, OBO can only 
offer art from the U.S. Government-owned (GO) collection. 

g. Publications: Funding permitting, OBO/OPS/ART creates a full-color multi- 
lingual publication for the loaned Office of Art in Embassies exhibitions. The 
publication serves as a public diplomacy and educational tool for post, 
documents the exhibition, promotes the artists, and acknowledges the 
generosity of lenders. OBO/OPS/ART determines the format, design, content, 
and serves as liaison with the printer. Post provides all translation services. 

h. Artists Exchange/Artists Abroad: OBO/OPS/ART selects and funds a limited 
number of artists per year to participate in the Artists Exchange/Artists Abroad 
program. OBO/OPS/ART coordinates with posts on cultural exchange for artists 
and/or lenders to conduct short-term cultural programming. OBO/OPS/ART 
funds travel, lodging, meals, incidentals, and other expenses. 

i. Capital Projects: OBO/OPS/ART creates permanent art collections for all new 
chanceries, consulates, and annexes. OBO/OPS/ART oversees all aspects of the 
collections for the Capital Security Construction Projects, including budgetary 
planning, selection, commission, acquisition, shipping, and permanent 
placement of the art within the representational spaces. The collections 
reinforce the cultural connections to the host country. OBO/OPS/ART manages 
project funds. 

j. Donations: OBO/OPS/ART maintains an inventory of works on loan to the 
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Office of Art in Embassies as well as works donated to OBO/OPS/ART. 

k. OBO ART Committee: OBO/OPS/ART chairs the OBO Art Committee. 



15 FAM 774 USAID PROCUREMENT 
REQUIREMENTS 

(CT:OBO-31; 03-20-2013) 
(USAID Only) 

a. Missions are responsible for ordering uncrested china, uncrested glassware, and 
other representational items for mission directors directly from vendors. 
Limitations on quantity and types of items are specified in 15 FAM Exhibit 732B. 
USAID/W - M/MS/OMD must approve any deviation from the authorized 
representational item list (see 15 FAM Exhibit 732B). 

b. USAID missions must participate in the post FFA&E pool in accordance with 
ICASS guidance (6 FAH-5 H-500J. Under the pooled furniture program, service 
providers will offer customer agencies only furnished government-leased/owned 
housing. Procurement of FFA&E for dedicated housing is addressed in 6 FAH-5 
H- 5 12.4 paragraph d. 

c. Prior to or during phase-down posture, a mission must hold procurement for 
representational items to the absolute minimum. 

15 FAM 775 THROUGH 779 UNASSIGNED 

(CT:OBO-31; 03-20-2013) 



15 FAM EXHIBIT 772A 
FORM DS-4009, OCCUPANT CERTIFICATION 
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, ^ US. DftiMrKril tf Smlr 


l^jj^ OCCUPANT CERTIFICATION 




1 — 

Poet 






Official Residence — — — - - — 






Inventory Taken By 

Sgnature Da(6 (rrm-ckj-i/yyy) 






Admin Saclicri 

Sgnasuro pale i^m-dd-yyyy) 












I acknowledge receipt of the properly listed in this inventory. Except for normal ivear and tee r and 
CirCumaUUtee* beyond my control, 1 accept financial responsibility for dsmaga or ioas of property ceuaad by 
me ot members of my household ! underatand that trie extant of my liability for damages or lost property 
will be determined by a Property Survey Board. 






SiyrttlLfb Date (Mfir Cui-yyyy'f 




DS-4D0* 
111-2011 
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15 FAM EXHIBIT 772B 
SAMPLE HOUSEHOLD INVENTORY OF 
RESIDENCES WITH REPRESENTATIONAL 
FURNITURE AND FURNISHINGS 

(CT:OBO-31; 03-20-2013) 

USE THIS FORMAT IF POST DOES NOT HAVE INTEGRATED LOGISTICS 
MANAGEMENT SYSTEM (ILMS) CAPABILITIES. 



HOUSEHOLD INVENTORY REPORT* 



POST: ANTANANARIVO OCCUPANT: AMBASSADOR 

PROPERTY NO.: X01001 DATE: JULY 1, 2004 

ROOM DINING ROOM 

LOCATION: 



INVENTORY 
NUMBER 



ITEM AND 
DESCRIPTION 



CONDITION COST 

E-EXCELLENT 

G-GOOD 

F-FAIR 

P-POOR 



YEAR 



E27.4 1 TABLE, END - 1 F 80.00 1995 

DRAWER W/SHELF, 
24"X30"X20"H, DARK 
WOOD FINISH 



E29-6TO 20 DINING CHAIRS - 18-G 60.00 1995 

E29-26 BLOND WOOD, 2-P 

UPHOLSTERED SEAT AND 

BACK, RED/GREEN 

STRIPE 



E30.7 1 PR. DRAPERY, OFF- G UNK 1994 

WHITE, ROUGH TEXTURE 
W/LINING. CURVED 
VALANCE (PELMET) 
W/BEIGE/GREEN FRINGE 

E30.9 1 RUG - 12'X18', BEIGE G UNK UNK 

W/CARVED BORDER 
W/UNDERLAY (PAD) (or) 
CARPET - WALL-TO- 
WALL, BEIGE 
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E27.8 2 LAMPS, CHINESE VASE, G 80.00 1997 

RED FLORAL, 27" HIGH; 

SHADE: WHITE SILK, F 50.00 1997 

27" ACROSS TOP, 28" 
BOTTOM, 18" SIDE 
HEIGHT 

(* Hypothetical Numbers) 



15 FAM EXHIBIT 772C 
FORM DS-1958, INVENTORY REPORT 

(CT:OBO-31; 03-20-2013) 

This form is available from the Office of Directives Management (A/GIS/DIR) 
intranet Web site under eForms. 







CAMUSSO 






INVENTORY REPORT 


POE T: 




RESIDENCE: BUILDINQ NO. 


DATE: fnn%'M-////J 


""INSTRUCTION: ONLY FILL IN THE NUMBER OF ITEMS FOR EACH PIECE OF FLATVUftREIN THE COLUMN HEADEO "CURRENT QUANTITY" AND "PREVIOUS QUANTITY." 




STOCK 


CURRENT 


PREVIOUS 




OBO USE ONLY 


*«***#*] 


PLACE SETTING 


NO. 


OTY. 


QTY. 


RETURNED 


SENT 


DATE (*v**diyw& 


TEASPOON 


64 201 
















PLACE KNIFE <D7U 


64 202 
















PLACE FORK 0.UNCHEON) 


64 2 OS 
















PLACE SPOON (DESSERT) 


64 204 
















DINNER KNIFE 


64 2- OS 
















DINNER FORK 


64 206 
















CREAM SOUP SPOON 


64 2'07 
















SALAD FORK - INDIVIDUAL 


64 2 OS 
















BUTTER SPREADER - HH 


64 209 
















COFFEE S P O O N ■: D EM 1 TA. S S E j 


6421C 
















ICED' EEVERAQE SPOON 


6421 1 
















FISH FORK - INDIVIDUAL 


64 212 
















FISH KNIFE - INDIVIDUAL 


64 2 1:^ 
















STEAK KNIPE • INDIVIDUAL 


64 22:1 
















TEA FORK 


64028 
















DESSERT FORK 


64 230 
















E UTTER SPREADER - FH 


64 2-2 1 
















SERVING PIECES 


TABLESP O O N - R EG U LA R 


64214 
















TABLESPOON-PIERCED 


64 2 15 
















COLD MEAT FO RK - REG ULAR 


64 216 
















GRAVY LADLE 


S4217 
















PIE 1 CAKE SERVER 


6421S 
















SALAD SET 


64215 
















ROAST CAR VING FORK 


64 220 
















ROAST CARVING KNIFE 


64 221 
















TOMATO SERVER (FLAT) 


64222 
















SUGAR SHELL 


64 224 
















S A L A D .' M Eu. T FO R K - Lu. R G E 


64 225 
















SALAD/BERRY SPOON 


64 226 
















FISH SERVING FORK - LG . 


64 227 
















FISH SER VING KNIFE - LG. 


64 22S 
















STEAK CARVING KNIFE 


64232 
















PUNCH LADLE 


64 233 
















CASSEROLE SPOON 


64 234 
















MEAT FORK-LARGE 


64 235 
















STEAK CAR VING FORK 


64 236 
















"ICE CREAM SPOON 


64 237 
















B UTTER SERVING KNIFE 


64 23S 
















CAKE SLICER 


64 235 
















TABLESPOON - LARGE 


64 24C 
















" Due to the 5 lie of the Ice Cream Spoon C2 37), this should 


be considered a place setting piece. 


Certified correct by: 










TXte 




DS-195S 




07-2 002 
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GRAND COLON IAL 


















INVENTORY REPORT 










POET: 






RESIDENCE: BUILDING NO. 




DATE: fnm-M'////} 




""INSTRUCTION: ONLY FILL IN THE NUMBER OF ITEMS FOR EACH PIECE OF FLATWHREIN THE COLUMN HEADED "CURRENT QUANTITY- AND "PREVIOUS QUANTITY." 




STOCK 


CURRENT 


PREVIOUS 






OBO USE ONLY 




PLACE BETnniO 


NO. 


OTY. 


QTY. 






RETURNED 


SENT 


DATE (r^wwi 


TEASPOON 


64301 
















PLACE KNIFE <D>U 


54 3C2 
















PI_t-.CE FORK "B,'L> 


64 3G3 
















PLAGE SPOON '.DESSERT) 


64 3C4 
















Dl NNEFi KNIFE 


.4 see 
















Dl NNER FORK 


.4 see 
















CREAM SOUP SPOON 


S4 307 
















SALAD FORK - INDIVIDUAL 


.4 see 
















EUTTER SPREADER • FH 


64 see 
















COFFEE S POONiD EMIT." SS Ei 


543 lO 
















ICED BEVERAGE SPOON 


6431 1 
















FISH PORK -INDIVIDUAL 


64 3 12 
















FISH KNIFE - INDIVIDUAL 


64 31 3 
















STEAK KNIFE - INDIVIDUAL 


64 323 
















1 CE CR EA M FORK 


64329 
















E UTTER SPREADER • HH 


64 333 
















SERVING PIECES 


TABLESPOON - REGULAR 


64 314 
















TABLESPOON - PIERCED 


64315 
















COLD MEAT FORK -REG UHR 


54316 
















GRAVY LADLE 


64317 
















P IE 1 OA KE SERVER 


5431S 
















SALAD SET 


64 319 
















ROAST CARVING PORK 


54 320 
















ROAST CARVING KNIFE 


54 321 
















TOMATO SERVER (FLAT) 


64322 
















SUGAR SHELL 


64 324 
















S ALAD S ERVI NO FOR K 


64325 
















SALAD SERVING SPOON 


64 326 
















FISH SERVING FORK - LG. 


64 327 
















FISH SERVING KNIFE - LG. 


64 32S 
















CAKE KNIFE 


54 33C 
















EUTTER SERVING KNIFE 


54 331 
















E READ K NIFE 


64 332 
















Canned Correct by: 








Title 








DB-195B 
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MARIE LOUISE 
INVENTORY REPORT 










POST 






RESIDE 


ACE: BUILDING NO. 




DATE: 




" M INSTRUCT! ON: ONLY FILL IN THE NUMBER O F ITEMS 


FOR EACH PIECE OF FLATWARE IN THE CO LUMN HEADED "CI 


JR RENT QUANTITY- AND "PREVIOUS QUANTITY. - 


PLACE SETTING. 


STOCK 
NO. 


CURRENT 
QTY. 


PR EVI OU S 

QTY. 




;**»»*** 


OBO US 
RETURNED 


E ONLY 

SENT 


***** *#] 
DATE fl^OwwJ 


TEASPOON 


64 4C1 
















PLACE KNIFE (DJU 


64 4C2 
















P LACE FORK 'D,'L> 


6 4 4 Q3 
















PLACE SPOON (DESSERT) | 64404 | 










DINNER KNIFE 


















DINNER FORK 


64 4C6 
















CREAM SOUP SPOON 


64 407 
















SALAD FORK - INDIVIDUAL 


6440G 
















E UTTER SPREADER • HH 


■S4 4C5 
















COFFEE S P O O N ( D EM 1 TA. S S E 


644 lO 
















ICED E EVER AGE SPOON 


6441 1 
















FISH FORK - INDI VIDUAL 


64412 
















FISH KNIFE - INDIVIDUAL 


64 4 1 3 
















STEAK KNIFE - INDIVIDUAL 


64 423 
















CHILD'S FOR Ki'DES SER T 


64 42E- 
















1 CE CR EA M FOR K,'SP CON 


S4 43C 
















E UTTER SPREADER - FH 


64 436 
















SERVING. PIECES 


TABLESPOON - REGULAR 


64414 
















TABLESPOON - PIERCED 


h44 15 
















COLD MEA T FO RK -REG ULAR 


64416 
















GRAVY LADLE 


64417 
















PIE 1 CAKE SERVER 


b441S 
















SALAD SET 


64415- 
















ROAST CARVING FORK 


64420 
















R C A S T C A. R V 1 N G K N I FE 


64 421 
















TOMATO SERVER (FLAT) 


64422 
















SUGAR SHELL 


64424 
















S A L A D .' M EA T FO R K • LA R G E 


6442E- 
















SALAD, 'BERRY SPOON 


64426 
















FISH SERVING FORK - LG . 














FISH SER VING KNIFE - LG. 


















PUNCH LADLE 


64 411 
















CASSEROLE SPOON 


64 4:12 
















PASTRY SERVER 


64 433 
















BUTTER SERVING KNIFE 


64 434 
















CAKE KNIFE 


64 435 
















C •stifled Corr«CT by: 


Dft-IKB 




SH 










Page 3 of 12 



15 FAM 770 Page 11 of 20 

UNCLASSIFIED (U) 



UNCLASSIFIED (U) 

U.S. Department of State Foreign Affairs Manual Volume 15 
Overseas Buildings Operations 











EMBASSY SCRO LL 
INVENTORY REPORT 










post: 






RESIDE 


•ICE: BUILDING NO. 




date: 




""INSTRUCTION: ONLY FILL IN THE NUMBER OF ITEMS 


FOR EACH PIECE OF FLATWttREIN THE COLUMN HEADED "CUR RENT O UANTI TY" AN D "PREVIO US QUANTITY." 


PLACE SETTING 


STOCK 

NO. 


CURRENT 
QTY. 


PREVIOUS 

OTY. 




******* 


OBO USE ONLY 
RETURNED SENT 


*******] 
DATE 


TEASPOON 


64 501 
















PLACE KNIFE iDtD 


64 502 
















PLACE FORK <DtU 


b4SCC 
















PLu.CE SPOON (DESSERTS 


64 5C4 
















DINNER KNIFE 


■54 505 
















DINNER FORK 


>i4 50b 
















CREAM SOUP SPOON 


64 5Q7 
















S A LAD FOR K - INDIVIDUAL 


64 SOS 
















BUTTER SPREADER - HH 


64 5C© 
















COFFEE S P O O N '. D EM 1 T A SS E\> 


64 5 1 O 
















1 C EC' E EV ER AG ESP O O N 


6451 1 
















FISH FORK - INDI VIDUAL 


64512 
















FISH KNIFE • INDIVIDUAL 


64 5 IS 
















STEAK KNIFE - INDIVIDUAL 


64 523 
















SERVING REOES 


T A EL ESP CON - REGULAR 


64514 
















TAELESP CON - PIERCED 


64515 
















COLD MEAT FO RK -REG UL".R 


64516 
















GRAVY LADLE 


64517 
















PIE/ CAKE SERVER 


64512 
















SALAD SET 


S451E- 
















ROAST CARVING PI'RK 


64 52C 
















ROAST CAR VING KNIFE 


64 521 
















TOMATO SERVER 


64 522 
















SUGAR SHELL 


b4 S24 
















Z L D ,' M E". T HI' F. K - LA RGE 
















S A LAD E ER R Y S P O 'I' N 


64526 














FISH SERVING FORK • LG . 


64527 
















FISH SER VING KNIFE - LG. 


64 523 
















CaHfled Correciby: 


D3-1 95B 






7M 
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UNCLASSIFIED (U) 
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SILVERPLATE (Pago 1) 












INVENTORY REPORT 






POST: 




RESIDENCE: BUILDING NO. 


DATE: *m.4i.„„) 




NM INSTRUCTION: ONLY FILL IN THE NUME 


ER OF ITEMS 


FOR EACH PIECE OF FLATVWHREIN THE COLUMN HEADED "CURRENT QUANTITY" AND "PREVIOUS QUANTITY." 


"NOTE: SUBMIT A SEPARATE INVENTORY FOR EACH PATTERN OF SILVER PLATE FLATWARE. 






PLACE SETTING. 


STOCK 

no. 


CURRENT 
QTY. 


PREVIOUS 

OTY. 


PATTERN/VENDOR 


******* 


OBO US 
RETURNED 


E ONLY 

SENT 


*******] 
DATE (t™Owvit> 


TEASPOON 


64 SOI 
















PLACE KNIFE '.D.'U 


64 S02 
















PLO.CE FORK -LUNCHEON) 


64 SCC 
















PLti.CE SPOON (DESSERT) 


64 204 
















DINNER KNIFE 


54 EOS 
















DINNER FORK 


64 SC6 
















CREAM SOUP SPOON 


64 SOT 
















SALAD FORK - INDIVIDUAL 


64 BOB 
















BUTTER SPREADER - FH 


64S40 
















E UTTER SPREADER - HH 


64 see 
















COFFEE S POC'N >. D EM IT A SS E) 


64S1C 
















1 CEO E Ei-'ER AG E S POON 


6421 1 
















FISH FORK - INDI VIDUAL 


64 312 
















FISH KNIFE - INDIVIDUAL 


64313 
















SERVING PIECES 


TABLESPOON - REGULAR 


64 SI 4 
















TABLESPOON -PIERCED ' 


64215 
















COLD MEATFORK-REQULAR 


54S16 
















GRAVY LADLE 


64S17 
















SOUP LADLE 


64 2:2 1 
















PIE' CAKE SERVER 


54S1S 
















SALAD SET 


64 319 
















ROAST CARVING FO RK 


64S2C 
















STEAK CARVING FORK 


64S25 
















ROAST CAR VING KNIFE 


64 321 
















STEAK CARVING KNIFE 


64S26 
















TOMATO SERVER (FLAT) 


64 222 
















STEAK KNIFE INDIVIDUAL 


64 22:3 
















SUGAR SHELL 


64 S24 
















S A L A D .' M EA T FO R K - LA R G E 


64S27 
















SALAD EERRY SPOON 


64222 
















FISH SERVING FORK • LG . 


64329 
















FISH SERVING KNIFE - LG. 


64B30 
















TEA FORK 


64 2:33 
















CASSEROLE SPOON 


64 2:36 
















PUNCH LADLE 


64 2:32 
















E UTTER SERVING KNIFE 


64 2:3S 
















CAKE KNIFEJSLICER 


64 2:35 
















Canned Correcibv: 


OS-1 95B 






T/ffe 


Pa ge S of 1 2 
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SILVER PLATE (Pag. 2) 
INVENTORY REPORT 

POST RESIDENCE: BUILDING NO. DATE: (nm-**-///// 



""INSTRUCTION: ONLY FILL IN THE NUMBER OF ITEMS FOR EACH PIECE OF FLATWARE IN THE COLUMN HEADED "CURRENT OUANT1TY- AND -PREVIOUS QUANTITY." 
"NOTE: SUBMIT A SEPARATE INVENTORY FOR EACH PATTERN OF SILVER PLATE FLATWARE. 





STOCK 


CURRENT 


PREVIOUS 




******* 


OBO USE OWL Y 


****** *] 


PLACE SETTING 


no. 


QTY. 


QTY. 


r.-. i i cnim v eiuliu n 


RETURNED 


SENT 


DATE i-W-^Stww- 


ICE CREAM FORK 


64 334 
















ICE CREAM SPOON 


64B35 
















PASTRY SERVER 


64 B37 
















FRUIT KNIFE 


64341 
















COCKTAILOYSTER FORK 


S4E42 
















CHEESE KNIFE 


S4B43 
















CHEESE SERVER 


64 344 
















Q R A PEFR UIT/MELO N S POO N 


■54 34? 
















SALT SPOON 


84 34b 
















OUVE. PICKLE FORK 


64 34"? 
















E UTTER PICK 


64343 
















LEMON FORK 


64 34? 
















SUGAR TO HQS 


64 35 O 
















E ON EON. NUT SPOON 


64351 
















■JELLY SER VER 


64 352 

















Co-Tlflod Correcibir: 

81 958 P<9S6of12 
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GLASSWARE 
INVENTORY REPORT 

POST: RESIDENCE BUILDNG NO. DATE mnnfrf. 

" M INSTRUCTION: ONLY RLLINTHENUKtfER OFfTEK* FOR EACH RECE OF GLASSWARE IN THE COLUK*l HEADED "CURRENT QUANTITY" AND "PRBinOUS OUANTITv ." 

STOCK CURRENT FflB/DUS PFHAPItS 
CRESTED NO. OTY. OTY. kuiiakpis. 


WATER GOBLET 


62701 








CHAh.'FAGNE 


62702 








SHERBET) 


62703 








RNGEB BOWL 


62704 








FINGER EOV"L PLATE 


62705 








-RECWWE 


62705 








wmEwiNE 


52707 








LIQUEUR 


52705 








SHERRY 


5270$ 








FOOTEDICS3 TEA 


5271 0 








BRANDY SHIFTER 


5271 1 








STOCK 

UNCRESTEO NO. 


CURRENT 
QTY. 


FflEVDUS 

OTY. 


ncai ti OVd 
KCMAHK.D 


WATER GOBLET 


62712 








LHAkfALJNb 


b2/iy 








SHERBET 


527 U 








FINGER EWi.l 


527 1 5 








FNGEREOAL PLATE 


527 1 5 








RED WINE 


5271 7 








WHTTEWiNE 


627 1 o 








UQUBJR 


6 271 9 








SHERRY 


627 20 








FOOTED ICED TEA 


6 2721 








HIGHBALL 


527 22 








OLD FASHIONED 










hvK)IUMTUh.*LER 


6 27 2i 








COCKTAIL 










ON THE ROCKS 










BRANDY AND SODA 










BRANDY SNIFTER 










TIJUP CHAK.PAGNE 










RED WINE ALL PURPOSE ' 










CatHedCateztbt: 
DS-195S 


Signature Tide Datef»m-M- /m ) 

ftg=7 of 12 
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POST: 




RESIDENCE 


CHINAWARE 
INVENTORY REPORT 

BUILDMG NO. DATE ^-M-mri 


""INSTRUCTION: ONLY RLL IN THE NUMBER 0FTTEM6 FOR EACH RECE OF CHIN AWARE IN THE COLUMN HEADED "CURRENT OUANTrTY" AND "PRBiflOUS QUANTrTY." 


CRESTED 


STOCK 
NO. 


a I PPRVT 
QTY. 


REMARKS 


5BVICE PLATE COBALT BLUE 


151 601 








niMNFR R tiTF 


61 FTi2 








BTTREEPLhTE 


m1 








■■ALACVDESSERT PLATE 


51 601 








EEE".D AND El TTEE PLATE ' 


51 (ViR 








TEACi IP 


SI BOB 








SAUCER FOR TEACUP 


51 507 








DEMTA5SECUP 


61 60* 








SAUCER FOR DEMTASSECUF 


61 809 








TREATS SOUP CUP 


51 510 








SAI ""ER FOR CREAM SOUP CUP 


51 511 








■£REAb'FRI IIT DISH 


hi hi 2 








PLATTER - 15-114" 


51 SI 3 








si II Iff FA ST A PLATE 


51514 








CHOP DISH (ROUND)) 3" 


51 61 5 








SALAD BOWL (ROUND) 


51515 








S>ULt±!UAr IGRAVV EOATi 


51 517 








V EG FX ABLE BOWL <OV AU 


61 61 " 










bibiy 








"/<< ER Fi'R IGAR E'V,,!. 1 


51 520 








CREAMER 


51531 








EB»'ERA(jE-EfT'''ER i' J ihT-th'l L U J 


61 622 








"J'l EF1 FOR EB; ERASE5ERV ER 


51 555 








UNCRESTED 






RI/IDII 


■MB 


DINNER PLATE 


51531 








BITEEE PLATE 


51535 








SALAcVOESSERT PLATE 


51 525 








EFiE".D , U .ND Eui 1 tfi H_>,TE 


51 627 








TEACUP 


61 62* 








SAUCER FOR TEACUP 


51 523 








DEWASSECUP 


51 570 








SAUCER FOR DEMIT ASSE CUP 


61631 








CREAM SOUP CUP 


51572 








SAUCER FOR CREAM SOUP CUP 


■■llriM 








ceiEAL'FRurr dish 1 










PLOTTER - 1 5-1 i'iI" 


61 63* 








SOURPASTA PLATE 


51575 








CHOPDISH 'ROUND) 13" 


61 t>37 








SAL".D BCVuL iF, 0 UNO) 


61 67* 








SAUCEEOAT (GRAVY BOAT) 


61 6:3 9 








EGETAELE ECwVL OCW AL'i 


51 540 








SUGAR BOWL 


51541 








mVER FOR SUGAR BOWL 


51542 








CREAMER 


61 647 








E B/ EE A G E 5 ER, ,' E E (CO FF E6T EA) 


51544 








CUV ER FOR EB.,' ERAGE SERVER 


61 645 








Certified Correct br: 


DS-19SB 




Signature 
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HOLLOW ARE 
INVENTORY REPORT 

POST: RESIDENCE BUILDNG NO. DATE 


""INSTRUCTION: ONLY RLLINTH 
HOLLO WARE S SSP lt 


ENUM3ER OFITEVB FOR EACH RECE OF HOLLOWARE IN THE COUJKltt HEADED "CURRENT OUANTrTY" AND "PRB/IOUS QUANTITY." 
C"™™ ™ T ? US FULL DESCRIPTION 


HOLLOWAHE 


WbUU 








1 nAY VwMANULKj 


53501 








nj 1 , 1 1 O-i i.i_r>.' A,U 


53 502 








WINE ujuLER 


63 5l_[3 








REV ERE G OWLj'UNER 










l:.kNDEL u ,ER, u , 


5' 50 5 








mj f+f± Hu ! 


63 soe 








TE u ,PijT 


55507 










83 SOB 








W. u .yTE 


KS09 








fitl 1 LtVi/.V BURNER 


55510 








TRA7 /i/ulrT H, u .NDL£s 










WHfTERVif HANDLES 










BUH-tl StfiV ER 










Vn]REE. u .*KET 


53 51 4 








SALAD BOWL 


53515 










53 51 6 








fitlher - water 


53 517 








- n _ M _3 1 1 1 i DUvVL 


63 51 5 








ICETONGS 


53515 








TiTTJIJOTET 


53 5 20 








rcoDWARi.ffi 


53521 








CASSEROLE DISH 


53 5 2 2 








TRAY fiuUNDj 


63 523 








HURRICANE LAW 


63 524 








SHADE FOR HURRICANE LAW 










CANDLESTICK 


53 525 








PUNCH BOWL 


53 5 27 








PUNCH LADLE 


53 5 23 








PLA.il CARD HOLDER 


53 5 25 








BREAD TRAY 


53530 








BUTTERDISH 


53531 








CHAHNG DISH 


63 53 2 








PYRBi UNERS 


55 53:5 








RICE SPOON 


53701 








CHEESE KNIFE 


53702 








STORAGE CHEST (HATWABB ' 










ADDfTD NAL HO LLOW ARE n"EH S NOT LISTED ABOVE: 










































OaMalCaienbi: 

Signature Title Dele fam-*d- m) ) 
DS-19K Bige9of12 
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KITCHEN UTENSILS 






INVENTORY REPORT 


POST: 




RESIDENCE 


BUILDNG NO. DATE frmM.„,ri 


""INSTRUCTION: ONLY RLLINTHENUKtfER OFrTEMS FOR EACH PIECE OF KITCHEN UTENSILS IN THE COLUK*) HEADED "CURRENT QUANTITY" AND "FRBflOUS QUANTITY." 


K ml. HEN UTENSILS vtj.1) 


STOCK 
NO. 


CURRENT 
□TV. 


PREVIOUS 

QTY. 


mil npcTDiprniu 


TTTCHW UTENSILS 


53000 








CUTTING BOARD 


53101 








CAKE DECORATING SET 


63 1 02 








DREDGEVufHANDLES 


53103 








ROLLING PIN 


S3 1 04 








FLOUR ilFTEB 


531 0 5 








"EGCfSTJCER 


63106 








PASTY BRUSH 


53107 








BOTTLE OPENER 


631 OR 








GARUC PRESS 


53103 








CAN OPENER iMANUAU 


631 10 








INSURE 


68111 








W1REWHIP 


63112 








STRAINER 


531L3 










631 14 










63115 








BOM. SPOON 


65116 








TONGS. SPRING 






LADLE 










PLATE SCRAPER 


53121 








ICEPICK 


65125 








FOOD CHOPPER 


55131 








FOOD Mil 


53125 








PITCHER 


63 1 26 








TRASH CAN VJ COVER 


55127 










5312R 








ASHTRAY 


631 29 








COOK'S FORK, HEAVY 


531:50 








GRAPEFRUIT KNIFE 


53131 








PARERfCORER 


63132 








K&ON BALLET 


53135 








HE SERV ER 


53154 








PANCAKETURNER 


E3EL1 








HAh^URGER TURNER 


mm 








STEAK TURNER 


63137 








FRY PAN, UASI IKUN 


tfcivjfci 








FRY PAN COVER 


53140 








MXINGECVul 


55141 








Cff<HiedC«r«tbir: 


DS-1958 


Signature 


Title DBlcfam-M-mrt 

Page 10 of 12 



15 FAM 770 Page 18 of 20 

UNCLASSIFIED (U) 



UNCLASSIFIED (U) 



U.S. Department of State Foreign Affairs Manual Volume 15 
Overseas Buildings Operations 



KITCHEN UTENSILS 
INVENTORY REPORT 

POST: RESIDENCE BUILDNG NO. DATE fnm-M-///s/ 
" " INSTRUCTION: ONLY RLL IN THE NUMBER OF ITEMS FOR EACH RECE OF KITCHEN UTENSILS IN THE COLUMM HEADED "CURRENT QUANTITY" AND "RW IOUS QUANTITY " 
KITCHEN UTENSILS ffa .2 ^ FULL DESCRIPTION 


MXINGBOWL-3 OT. 


63142 








M>;iWGEfMfl.-5 0T. 


63143 








MXING BOM.- SOT. 


51141 








MKIN6BOM.-13 OT. 


53148 








COLANDER | 63146 | 






MJFnN PAN 


5? 14 7 








nt r. u .N 


K i 1 H ,;. 








yAUCC PAN 


63 1 4 9 








EUN P, U ,N 


63 1 Su 








HUni I rrtll 










0~J>> EJIEB ROASTFJi 


6*3 1 52 








FUNNEL 


63 1 53 










1 -*i 








IN^thl huh hu, u .!>! fch 


63 1 5S 










W3 1 S6 


















T315H-PAT1 


53158 








SAUTE PAN 


S3 155 








STOCKPOTWCOVg 1 


53150 








TRY PAN 


63161 








S>UWANWCW«-2 0r. 


53152 








SAUCEPANWCOVm-JoT. ' 


53153 








SAUCEPAN \M COVER -SOT. 


63164 








SAUCEPAN W COVER- 8 OT. 


53155 








DOUBLE BOILER 


531 55 








PARING KNIFE 


63167 








SUCK 


53158 








ERE",D KNIFE 


63 1 69 








BONING KNIFE 


63 1 70 








CHEFS KNIFE 


63171 








SHARPB-JING STEEL 


63172 








TEA STRAINER 


63 1 73 








PERCOLATOR- NON-ELECTRIC 


53174 








TUBE CAKE PAN 


53175 










63175 








SAUTEPAN 










STEAMffl 










OMBJT pan 










ijl HrHEPAN 








"STOCK POT 








UDS 










DUTCH OVEN 










STEAMER 










TEA KETTLE 










CatSad Caractbr: 

Signature Telle &3tcf*m-M;rrr! 
DS-19S8 ftgc11of12 
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KITCHEN UTENSILS 
INVENTORY REPORT 

POST: RESIDENCE BUILDNG NO. DATE fn,-M-„ // ) 


" " INSTRUCTION: ONLY RLL IN THE NUK*ER OF ITEMS FOR EACH RECE OF KITCHEN UTENSILS IN THE COUJMM HEADED "CURRENT QUANTITY" AND "PRB/ IOUS QUANTITY." 
KITCHEN UTENSILS (Pg. 3) "fSff" ™QT( US FULL DESCRIPTION 


SPRING FORM PAN 










COOKIESHE5T 










PEA PAN 










WRE COOLING RACK 










BREAD/ LOAF PAN 










SPOON, SLOTTED 










SPOON, PeRFORATBTj 










MASHER 










"SPAGHETTI IwEASURE 










INSURING SPOON SET 










PLATE SCRAPER 










TIKd 










M5\T TENDERER MALLET 










PEA CUTTER 










ICECREAM SCOOP 










GARLIC PRESS 


I I 




ADDITIONAL KITCHEN UTENSL PTEHS NOT LISTED ABOVE: 






































































































































































































































Ca1i)iodC<»rectb*: 


SignBlax Title Uatcfrm<«.„,ti 
DS - 19K F>gs12aH2 
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